
 How to Upload Videos with Express Capture  

 in Media Gallery     
Preparation 
 

A] Please use a fast wired network connection. 
B] If your browser (Chrome, etc.) doesn’t work, please use Mozilla Firefox instead. 
C] If your webcam video is too big to upload, please save it first with your own webcam 
software on your computer and then check this document instead. 

 

 

1] Your course shell’s left menu > Media Gallery. If you cannot find Media Gallery or 
something like that on the left menu, please ask your instructor to create it. 
 

 
 

 

2] Add Media 
     If “Home” is highlighted, click Media > Add Media 
 

 
 

 

 

 

 

 

 

 

https://www.mozilla.org/en-US/firefox/new/
http://www.ufv.ca/media/assets/online-learning/kaltura/My-Media---How-to-Upload-&-Publish-Videos.pdf


3] Add New > Express Capture  
 

 
 

 

 

 

4] Click the start recording button 
 

 
 

 

 

 

5] Click the stop recording button 
 

 
 

 

 

 

 



6] If the recording is okay > click Use This. If it is not okay, click Record Again. 
 

 
 

 

7] At the bottom, check the message in the green box. Go to Media. 
 

 
 

 

8] If you see an incorrect title, Actions > Edit  
 

 
 

 

 

 

 

 

 

 



9] Check if you can see “Upload Completed!” 
 
     Fill in the Name box (mandatory). 
     Fill in the Description box (mandatory). 
     Fill in the Tags box (mandatory). 
 
     Save at the bottom. 
 
 

 
 

 

 

10] Go to Media at the bottom. 
  

 
 

 

 

 

 

 

 



11] Check if you have the correct title. PENDING means your instructor needs to 
approve your video later. After it is approved, it will appear in Media Gallery. 
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