
 Assignments: How to Attach File and Submit 
 

0] Preparation on Your Computer 

 

 Open the editing program/app (Microsoft WORD) 

 Edit your work using the program/app (Microsoft WORD) 

 Save the file => Remember where you save this file 

 Close it or close the program/app (WORD) => No More Editing 

 

 

1] In your My Class (Blackboard) course, click the assignment’s title 
 

 
 

 

2] Browse My Computer 
 

 
 

 

 



3] Find and select the file > Open 
 

 
 

 

 

4] Check the attached file > If it’s okay > Submit 
 

 
 

 

 

 

 

 

 

 



5] If your submission is completed, you can see the submission result 
at the top of the page. 
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