
UEC TRANSFER CREDIT SUBCOMMITTEE 

 

 

 
TERMS OF REFERENCE 
 
The UEC Transfer Credit Subcommittee (TCS) is a subcommittee of the Undergraduate Education 
Committee. 

Purpose 
The purpose of the subcommittee is to make decisions on transfer credit recommendations for specific 
courses or programs from institutions or programming not recognized under Transfer credit policy, and that 
do not qualify for exemption from UEC approval.  These might include, but not be limited to, courses from 
private post-secondary institutions, education or training provided by a non-post-secondary institution or 
organization, and formal non-credit education from any source. 

The committee will not evaluate prior learning obtained other than through formal courses or programs. 

 
PROCEDURES 

Process 
• The TCS will make decisions on specific transfer recommendations made or signed off by the 

department head for the most closely related discipline. If UFV does not offer a related discipline, 
the decisions should be approved by the dean or designate for the most closely related faculty. 

• The TCS may request additional information or clarification from the person who evaluated the 
course or program.  

• For precedent-setting decisions, the TCS will consider the degree of confidence in the consistency 
of standards at the sending institution. 

• Transfer credit decisions may be made in a formal meeting, or through an email vote. For email 
votes, members will have a minimum of five business days to respond. 

• Transfer credit decisions require a decision of the majority of the members in attendance at the 
meeting or who participate in an email vote (minimum 3 in favour), however, if two or more 
members express strong opposition to the decision, or the committee is unable to decide, the 
decision will be referred to UEC. 

• The TCS will advise UEC on other transfer credit issues. 

Reporting 
• The chair will retain a record of all decisions made. 

 
COMPOSITION 

Membership 
• Associate Registrar 
• Two UEC members 
• At least two additional faculty (as diverse a representation as possible) 
• One advisor 

Chair 
The TCS will determine a chair each September. 


