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UNDERGRADUATE PROGRAM ADVISORY COMMITTEE (UPAC)  
MEETING 

 

Friday, April 27, 2007 
9:30 a.m. – Room D213 

Abbotsford Campus 
 

APPROVED MINUTES 
~~~~~~~~~~~~~~~~~~ 

 
Present: J. Carroll, B. Cooke, E. Dennis, L. Howe, R. Kelley, G. Mimmack, P. O’Brien, S. Stegmueller  

Guests: R. Arnold, D. Hudson, L. Kirkland Harvey, R. Welch 

Recorder: A. Hallman 

 
1. APPROVAL OF UPAC AGENDA 

At the request of the Deans, item 3.4 will be postponed until it can be discussed within the context of the new 
School of Education Studies. 

 
2. APPROVAL OF UPAC MINUTES 

2.1. UPAC Draft Minutes: March 30, 2007 
This item was deferred. 

 
3. UPAC BUSINESS 

3.1. Trades and Technology 
Change to program: Electrical Work certificate 
A number of modules are being removed from this entry-level program; these modules are already 
covered in the apprentice program. 
MOTION: E. Dennis/L. Howe 
To approve the changes to the Electrical Work certificate as presented.  
  CARRIED 
 RECOMMENDED TO UCC 

 
3.2. Communications 

New program: Communications minor 
The full proposal was made available at www.ucfv.ca/ucc. Although this is initially being proposed as a 
minor in the Bachelor of Arts, the Communications department expects that it will be of interest to many 
other areas as well. 
MOTION: L. Howe/E. Dennis 
To approve the Communications minor as presented. 
  CARRIED 
 RECOMMENDED TO UCC 
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3.3. Anthropology 

New course using old number: ANTH 100: Invitation to Anthropology 
Typically, re-using a course number can cause problems – particularly when transfer credit has been 
articulated with other institutions. There can also be implications for students who took the original 
course. 
In this case, the date of the original course and the number of students involved should be taken into 
consideration. ANTH 100 was first offered in September 1974, and was changed to ANTH 102 in January 
1975. Only five or six students took the course when it was offered as ANTH 100, and the likelihood that 
reusing the number will cause complications for any of these students is extremely small. External 
articulation is also not a problem in this case. 
E. Dennis noted that since this course is intended to be an introduction to the field of anthropology, and 
to precede ANTH 101 and 102, there is justification for numbering it as ANTH 100. UPAC members 
discussed setting a precedent in this case, and agreed that there should always be a compelling reason 
and minimal impact if a course number is to be reused.  
MOTION: S. Stegmueller/G. Mimmack 
To allow the course number to be repeated in this instance, and approve ANTH 100 as presented.  
  CARRIED 

 
3.4. Ownership of “EDUC” 

Due to the academic reorganization and the creation of a School of Education Studies, this item has 
been postponed until it can be discussed in that context. 
E. Dennis asked about the force of the cross-listing recommendations, since these are not included in a 
policy. Since they have been approved by UCC, UPAC can use the recommendations as operating 
guidelines. However, there is not currently a place for this type of document. Similarly, B. Cooke 
mentioned that the service course guidelines are no longer available anywhere. This section was 
removed from the Program and Course Approval policy because it was seen as more of an interpretation 
of how things should work than an actual policy. Both this and the cross-listing recommendations are 
UCC-approved operating principles, even though they are not official UCFV policies. These will be placed 
on the UPAC website as “UPAC Operating Policies”.  

 
3.5. Program and Course Approval policy 

With the new policy, the process has been changed slightly. The Deans now have a much larger role in 
the approval process, and must specifically approve all courses before they can go on to UPAC. 
E. Dennis raised a concern that the Deans may become a bottle-neck in the timeline. It is very difficult to 
get something approved by a Dean in a timely manner, as they are so busy. B. Cooke mentioned that the 
proposed Dean’s Council may help with this, as it could make recommendations for approval. 
A. Hallman and B. Cooke will revisit the flowchart diagrams and figure out how best to work the Deans 
into the process. 

 
3.6. Course outline review 

J. Carroll distributed an update of his recommendations for a new course outline.  
Variable credits: Banner allows a range of credits for a particular course, and also allows two different, 
specific credit values to be attached to a course. This is not used very often, but could be used to give 
extra credit in a certain course for students who want to do additional work. UPAC determined that 
departments should be asked if variable credit courses are something they are interested in offering. 
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Prerequisite classification: A&R suggested that check-boxes for prerequisite classification (full check, 
partial check, unable to check, and no prerequisite) be included on the form. However, course developers 
are often not familiar with what can and cannot be checked, and this should really be addressed on 
A&R’s end. UPAC determined that this should not be included on the outline. 
Prerequisite waiver: A&R also suggested the inclusion of check-boxes to indicate who has the authority 
to waive prerequisites: faculty advisor; department head and instructor; department assistant; department 
head only; instructor or designate; and coordinator or instructor only. However, it is difficult to specify this 
on the course outline, as this may vary depending on the situation. For instance, a department may be 
comfortable with regular faculty waiving prerequisites, but may not want a sessional to have this 
authority. B. Cooke suggested that A&R may be able to solve this problem in a different way. 
Structure of hours: P. O’Brien raised a concern over the suggested addition of “online” to the structure 
of hours section, as there are many different types of “online” hours. Some courses may be offered both 
online and in a classroom, depending on the section. Some sections may also be offered as a 
combination of the two. This can be indicated on the timetable, and UPAC determined that there is not a 
good justification for including an “online” category. If a course is only intended to ever be offered online, 
the “other” category can be used. 
Learning outcomes: The introductory phrase “Upon successful completion of this course, students will 
be able to:” will be added to the beginning of this section, to encourage course developers to follow a 
standard format. 
PLAR: The course outline currently asks if PLAR is available via a Yes/No check-box, and includes a 
“Methods of obtaining PLAR” section. J. Carroll suggested that a multiple-choice section might be more 
useful, and would help to standardize the wording used, as this varies greatly from department to 
department. These options could include examination, portfolio assessment, interview, and other. 
Format: There should be a header on each page of the outline when the content runs to more than two 
pages. G. Mimmack also mentioned that the font used is too small, and the controls in the form make it 
very difficult to work with. 
Synonymous courses: There is some confusion regarding the “Synonymous courses” section. This is 
used to indicate when one course is equivalent to another, but is often misinterpreted. 
A. Hallman will revise the course outline and bring it back for review. 
 

3.7. Meeting time for 2007/08 
The meeting time will remain the same for next year. 

 
3.8. Notice of discussion: 300-level courses in diplomas 

B. Cooke noted that the Graphic Design diploma will be coming to the next UPAC meeting for approval; 
this revised program includes several 300-level courses. UPAC may want to consider whether it is 
appropriate to include 300-level courses in a two-year program. 

 
4. INFORMATION ITEMS 

4.1. UPAC membership for 2006/07 
 
4.2. Agriculture 

Reviews: AGRI 192, 194, 292 have been published. 
 

4.3. Anthropology 
New course: ANTH 303: Ethnography of a Selected Area has been published. 
New course: ANTH 402: The Field Experience in Anthropology has been published. 



 

UPAC Approved Minutes 2007-04-27.doc   Page 4 of 5 

New course: ANTH 425: Applied Anthropology has been published. 
New course: ANTH 470: The Anthropology of Medicine, Health Care, and Illness has been published. 

 
4.4. Communications 

Change to prerequisites: CMNS 251 has been published. 
Review: CSM 108 has been published. 

 
4.5. English 

Change to credits and hours: ENGL 303, 311, 315, 381 have been published. 
 
4.6. Geography 

New course: GEOG 417: Wetland Biogeography has been published. 
Addition to program: GEOG 417 will be added as a physical geography option for BA Geography major. 

 
4.7. Graphic Design 

New course: GD 231: Character Modeling and Animation has been published. 
Revisions: GD 258 has been published. 
Reviews: GD 156, 203 have been published. 

 
4.8. Health Sciences 

Change to pre/co-requisites: HSC 116, 312 have been published. 
Reviews: NURS 102, 105, 202, 205 have been published. 

 
4.9. Spanish 

Change to prerequisites: SPAN 301 has been published. 
 

 
5. ADJOURNMENT 

The meeting was adjourned at 11:45 am. 
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CALENDAR COPY 
3. UPAC BUSINESS 

3.1. Trades and Technology 
Change to program: Electrical Work certificate 
A number of modules are being removed from this entry-level program; these modules are already 
covered in the apprentice program. 
  

 
3.2. Communications 

New program: Communications minor 
Waiting on calendar copy from department 
 

 
4. INFORMATION ITEMS 

4.1. U 
4.2. A 
4.3. A 
4.4. C 
4.5. E 
4.6. Geography 

Addition to program: GEOG 417 will be added as a physical geography option for BA Geography major. 
 

 


