
School of Business: 
Information Session



Welcome to the 
School of Business 
• For domestic  students 

admitted or 
conditionally admitted 
to the UFV School of 
Business Bachelor of 
Business Administration 
degree (BBA) or 
Business Administration 
Diploma 

• Agenda: 
– Course planning 
– Registration resources
– Services 
– Book an appointment 



Territorial Acknowledgment
UFV is situated on the territory of the Stó:lō
peoples. The Stó:lō have an intrinsic
relationship with S’ólh Tém:éxw (Our Sacred
Land); therefore, we express our gratitude
and respect for the honour of living and
working in this territory.

UFV recognizes and honours the contribution
that Indigenous people have made — and
continue to make — to our community. UFV
supports Indigenous learners and seeks to
incorporate Indigenous ways of knowing in
the curriculum.



Business Administration 
Diploma Admission 

Requirements 

• For students entering from high school:
• C+ (67%) minimum in English 12
• C+ (67%) minimum Pre-calculus 11
– If you are missing one or both of the requirements, you have the 

option of taking an assessment test or an upgrading course at 
UFV.

– See the prerequisites to ENGL 105 and MATH 140 for upgrading 
and assessment test options.

https://ufv.ca/calendar/current/ProgramsA-B/BUS_DIP.htm
https://www.ufv.ca/upgrading/
https://www.ufv.ca/calendar/current/CourseDescriptions/


Bachelor of 
Business 

Administration 
Admission 

Requirements 

• For students entering from 
high school:
• C+ (67%) minimum in English 12
• C+ (67%) minimum Pre-calculus 12
• B (73%) minimum in an approved 

grade 12 course
– If you are missing the math or 

English requirements, you have 
the option of taking an assessment 
test or an upgrading course at UFV.

– See the prerequisites to ENGL 105 
and MATH 141 for upgrading and 
assessment test options.

https://ufv.ca/calendar/current/ProgramsA-B/BUS_BBA.htm
https://www.ufv.ca/admissions/high-school-grades-and-transcripts/approved-grade-12-courses/
https://www.ufv.ca/upgrading/
https://www.ufv.ca/calendar/current/CourseDescriptions/


Tips for Course Planning? 
Review program requirements, course descriptions, and 
important dates in Academic Calendar

Review future course offerings and the Student Handbook
on School of Business website

Use MyGRADplan

Meet with Advisor at least once a semester

https://www.ufv.ca/calendar/current/
https://www.ufv.ca/business/future-course-offerings/
https://www.ufv.ca/business/handbook/
https://www.ufv.ca/mygradplan/


Business 
Admin.

Diploma: 
First 31 
credits 

• BUS 100 Introduction to Business (3 credits)
• BUS 120 Essentials of Marketing (3 credits)
• BUS 145 Accelerated Introductory Financial 

Accounting (3 credits)
• BUS 160/CIS 110 Computerized Business 

Applications (3 credits)
• CMNS 125 Communicating Professionally to 

Academic and Workplace Audiences (3 
credits)

• ECON 100 Principles of Microeconomics (3 
credits)

• ECON 101 Principles of Macroeconomics (3 
credits)

• ENGL 105 Academic Writing (3 credits)
• MATH 140 Algebra and Functions for Business 

(Dip; 3 credits) 
• STATS 106 Statistics I (4 credits) 

*Diploma students who 
have completed the 
math prerequisites for 
MATH 141 take a 
general or business 
elective in lieu of MATH 
140. 



BBA: 
First 31 
credits 

• BUS 100 Introduction to Business (3 credits)
• BUS 120 Essentials of Marketing (3 credits)
• BUS 145 Accelerated Introductory Financial 

Accounting (3 credits)
• BUS 160/CIS 110 Computerized Business 

Applications (3 credits)
• CMNS 125 Communicating Professionally to 

Academic and Workplace Audiences (3 
credits)

• ECON 100 Principles of Microeconomics (3 
credits)

• ECON 101 Principles of Macroeconomics (3 
credits)

• ENGL 105 Academic Writing (3 credits)
• MATH 141 Calculus for Business (BBA; 3 

credits)* 
• STATS 106 Statistics I (4 credits) 

*Diploma students who 
have completed the 
math prerequisites for 
MATH 141 take a 
general or business 
elective in lieu of MATH 
140. 



How Do I 
Manage My 

Courses? 

Courses can be 3, 4, or 5 
credits. 

For every credit, plan for 2 
to 3 hours of coursework 
outside of class.

Budget about 12 hours per 
week for each 3 credit class. 

Online courses require 
more independent study. 

See Smart Start Orientation 
Modules 2 and 3 and the 
Online Learning Toolkit. 

https://www.ufv.ca/current-students/new-students/orientation-events/smartstart-online-orientation/
https://ufv.ca/online/toolkit/


Example First Year Plan over
Two Semesters

First Semester Second Semester 

BUS 100 – take in first semester 
(Introduction to Business) 

BUS 120 – take in second semester 
(Essentials of Marketing) 

BUS 160 or CIS 110
(Computerized Business Applications) 

BUS 145 – take in second semester 
(Accelerated Introductory Financial Accounting) 

ENGL 105
(Academic Writing) 

CMNS 125
(Communicating Professionally to Academic and Workplace 
Audiences) 

ECON 100 
(Principles of Microeconomics) 

STAT 106
(Statistics I)

MATH 140 – for Bus Diploma*
(Algebra and Functions for Business)  

MATH 141 – for BBA 
Calculus for Business 

ECON 101 
(Principles of Macroeconomics) 

*Diploma students who have completed the math prerequisites for MATH 141 take a general or business elective in lieu of 
MATH 140.



Example First Year Plan over Three 
Semesters 

First Semester Second Semester Third Semester 
BUS 100 – take in first semester 
(Introduction to Business) 

BUS 120 (Essentials of Marketing) ECON 101 
(Principles of Macroeconomics) 

ENGL 105
(Academic Writing) 

BUS 145 – take in second semester 
(Accelerated Introductory Financial 
Accounting) 

CMNS 125
(Communicating Professionally to Academic 
and Workplace Audiences) 

MATH 140 – for Bus Diploma*
(Algebra and Functions for 
Business)  

MATH 141 – for BBA 
Calculus for Business 

STAT 106
(Statistics I)

Additional Course

BUS 160 or CIS 110
(Computerized Business 
Applications) 

ECON 100 
(Principles of Microeconomics) 

*Diploma students who have completed the math prerequisites for MATH 141 take a general or business elective in lieu of 
MATH 140. 



What is 
MyGRADplan?

A tool to show what 
credits you have earned 
and what credits are still 
required to complete in a 
program
• Explore programs and 

options using the 
What If function

• Plan courses 
• See transfer credit 

https://www.ufv.ca/mygradplan/


1. See Steps
• See steps and tutorial 

videos: How to 
Register

2. Pay
• Pay your $200 

deposit (domestic)

3. Find Your Time
• Find your registration 

time on MyUFV

4. Build Schedule
• Build your schedule 

5. Register
• Register on your 

assigned date and 
time

6. Attend Class 
• Attend the first day of 

classes

How do I Register for Courses?

https://www.ufv.ca/registration/how-to-register/registration-tutorial-videos/
https://www.ufv.ca/registration/how-to-register/


Registration 
Tips

The $200 registration deposit 
(domestic) must be paid prior to 
registering  

Pay attention to the campus code; 
sections are coded AB for Abbotsford, 
CH for CEP campus, and ON for online

Synchronous vs. asynchronous 

You can’t register or waitlist for more 
than one section of a course

If you cannot register for a section 
that has space, it could be due to seat 
reserves on a particular section



Timetable: Synchronous Courses

Scheduled meeting times for online courses are published in the 
Timetable. 

• Mondays from 11:30 to 2:20PM starting January 6th

• “Online with scheduled meeting times”

https://www.ufv.ca/arfiles/includes/202009-timetable-with-changes.htm


Timetable: Asynchronous Courses

If an online course does not have a meeting time, 
it is published in the Timetable as “Online only. 
No meeting times” with a start date. 



What Do I 
Need for My 

Courses? 
• Textbook lists are posted 

three weeks before 
courses start

• Online Learning Toolkit 
• See the Online Learning 

System Checklist; 
– use the IT Services 

Toolbox for remote 
learning set up; and 

– access the Computer 
Lab remote Access 
Tool 

– watch the myClass
tutorial videos

https://www.ufv.ca/bookstore/textbooks/
https://www.ufv.ca/online/toolkit/
https://ufv.ca/media/assets/adult-education/Online-Learning-System-Checklist.pdf
https://itservicedesk.ufv.ca/TDClient/52/Portal/Home/?ID=0210968a-9032-4e5c-a38e-aa7b63ba7cd5
https://itservicedesk.ufv.ca/TDClient/52/Portal/KB/ArticleDet?ID=507#d.en.1012342
https://ufv.ca/myclass/technical-requirements/myclass-start-up-videos/


What Are Tips from Top Students?
Overview the Academic Calendar, Smart Start Orientation, School of Business FAQ 
and Student Handbook, Online Learning Toolkit, and Student Tech Guide. Read your 
course syllabus on MyClass when courses start

Read online 
resources in 

detail 

for updates from UFV and respond to action items promptly 
Check your 

student email 
daily

Keep your student information up-to-date through MyUFVUpdate your 
records 

Send emails to UFV Services or instructors from your student email 
account including your full name and student number

Include your 
information in 

emails

Sign into online classes through MyClass by the deadline or attend the 
first day of in-person classesAttend class

Engage in UFV Student Services and contact instructors during office 
hours and by email  

Reach out for 
help

https://www.ufv.ca/calendar/current/
https://www.ufv.ca/current-students/new-students/orientation-events/smartstart-online-orientation/
https://www.ufv.ca/business/frequently-asked-questions/
https://www.ufv.ca/business/handbook/
https://www.ufv.ca/online/toolkit/
https://www.ufv.ca/its/student-tech-guide/index.htm
http://myclass.ufv.ca/
http://my.ufv.ca/
http://myclass.ufv.ca/
https://www.ufv.ca/studentservices/


Advising 

• Course planning
– Sequence of courses
– Staying on track
– Declaring a major or 

minor 
• Discuss goals
• Resources and strategies to 

support your success at UFV



When Do I See 
an Advisor? 

School of Business 
Advisors are here to help!

• Offering phone and 
virtual appointments 
in Summer 2021

• Book an 
appointment:
– at least once a 

semester 
– in advance 
– online at 

ufv.ca/advising

https://ufv.ca/advising/


How Do I Make the Most of My 
Advising Appointment?

Before the appointment: 

• review course planning information online; and 
• write down your questions

Book the appointment online 

• book a time when you can focus on the appointment; and 
• set up speakers and microphone settings in appointment application  

During the appointment: 

• take notes of important information, and 
• write a list of your action items 



What is 
Available on 
Campus in 
Summer 
2021?

Check https://www.ufv.ca/coronavirus/students/
• Abbotsford and Chilliwack campuses with 

modified hours 
• Most services available remotely (phone or 

virtual) 
• Campus Card and textbooks in-person pick up 
• Select computer labs and food services 
• Drive up wifi

https://www.ufv.ca/coronavirus/students/


What Can I Do 
Now to Prepare?

• Complete  Smart 
Start Orientation
– Academic
– Financial
– Emotional/Mental 
– Social



What 
Academic 
Support 

Services are 
Available? 

Student Support 
Centre

Academic 
Success Centre 

Centre for 
Accessibility 

Services

Counselling 
Services

English 
Language 

Studies Help 
Centre 

Indigenous 
Student Centre 

Library  Math and Stats 
Centre 

Supported 
Learning Groups 

(SLGs)  



Who Do I Contact For…?
https://www.ufv.ca/current-students/student-handbook/support-services/

I have a question about… Who to contact 

Program requirements and course planning Appointment with a School of Business Advisor

Textbooks Bookstore 

Tuition; fees, payment; registration; updating 
my student information; dates and deadlines 

Office of the Registrar

Financing my education Financial Aid & Awards

Campus card/student ID Campus Card Office 

Housing accommodations Bakerhouse (dorms); STEP Café 

Accessibility accommodations Centre for Accessibility Services 

Health and Dental Plan Student Union Society 

Co-operative Education; work on campus; job 
skills, etc.  

Center for Experiential Learning and Career 
Education (CECE)

Technology issues Student Tech Guide; IT Services 



Who Do I Contact 
For…? Tip

Type the subject of your question 
into the Search UFV text box on 
ufv.ca to find information or the 
appropriate department to contact



Where Can I Get Help 
for Math and Stats? 

Book a peer tutoring appointment at the 
Academic Success Centre

Attend Math Stats Centre virtual drop-in sessions

Participate in Supported Learning Groups 

Complete the Precalculus Review Package 

Watch Math Review Videos 

https://am.ufv.ca/ramonline/BookAppt?C=C&T=P&D=37
https://www.ufv.ca/math/math-stats-centre/
https://www.ufv.ca/slg/about-slg/
https://www.ufv.ca/math/student-resources/precalculus/
https://docs.google.com/spreadsheets/d/1CKe16RrWePrqDCasE8Sym-f0zSpRGKWYtMnAJeQeAPM/edit#gid=0


Where Can I Get 
Help for Writing 
Assignments?

• Book Academic Success Centre Peer Tutoring virtual appointments

• Attend Supported Learning Groups  

• Submit a draft to WriteAway

• Attend the ELS Help Centre BUS 100 and UNIV 101 Support Sessions 

• Read LibGuides for your subject 

• Use the Library Assignment Planner

https://am.ufv.ca/ramonline/BookAppt?C=C&T=P&D=37
https://www.ufv.ca/slg/about-slg/
https://www.ufv.ca/asc/writeaway/
https://www.ufv.ca/esl/online-help-centre/
https://libguides.ufv.ca/?b=s
https://library.ufv.ca/test/assignment-planner/research-paper-planner/


Follow the School 
of Business!

• Instagram: https://www.instagram.com/ufvbusinfo/

• Facebook: https://www.facebook.com/UFVbusinfo/

• Twitter: https://twitter.com/UFVbusinfo

• LinkedIn: https://www.linkedin.com/school/27000684

https://www.instagram.com/ufvbusinfo/
https://www.facebook.com/UFVbusinfo/
https://twitter.com/UFVbusinfo
https://www.linkedin.com/school/27000684


How do I Contact the School of Business?  

Remote services 

Email: businfo@ufv.ca

Phone: 604-557-4083
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