UFVW

TEACHING AND LEARNING

Create Tests

Tests, Surveys, and Pools

How to Create a Test

You can create tests, surveys and pools that will allow you to post questions to your
students.

Make sure edit mode is on
(Top right of screen)

Edit Mode is ON Click to toggle. Edit Mode is Off
& 5 editModeis (R0FE
e &
.:!—; r&] Edit Mode is: E ri] Edit Mode 's:
| ' CLICK TO TOGGLE EDIT MODE ON. | —

1. Go to the content area you would like to create the test in and choose
Assessments > Tests.

Assignments and Tests

Build Content Tools |

Test
Quiz 1 Survey
Assignment

Self and Peer Azsessment

. Kaltura Video Quiz
Assignmer q
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2. Click Create a New Test

ADD TEST

Create o new test. There are no tests to odd.

Create a New Test

Add an Existing Test e e e

Click Submit to add this test. Click Cancel to quit. Cancel

3. Type the test name and add a description and instructions if you wish.

TEST INFORMATION

Description

For the toolbar, press ALT+F10 (PC) or ALT+FN+E10 (Mac),
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Instructions
For the toolbar, press ALT+F10(PC) or ALT+FN+F10 (Mac).
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IEnlar any student instructions here I

Click Submit to proceed. Cancel
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4. Click Create Question and choose the type of question you would like to create.

5. Create the question.

Test Canvas: Test Name
The Test Canvas lets you add, edit, and 1

Create Question v Reuse Qu

Calculated Formula
Calculated Numeric

ptior
Either/Or

Essay pnt
File Response
Fill in Multiple Blanks
Fill in the Blank
Het Spot
Jumbled Sentence
Matching
Multiple Answer
Opinion Scale/Likert
Ordering
Quiz Bowl
Shaort Answer

True/Falze

- Indicates a required field.

QUESTION

Question Title

Question Text

Students do not see this

For the toolbar, press ALT+F10 (PC) or ALT+FM+F10 (Mac).
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Type the question here
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6. Choose Submit or Submit and Create another.

Cancel Submit and Create Another Submit

7. Edit the number of points for each question.

Description  Enter a description here

nstructions Enter any student instructions here

Total Questions 1

Total Points 10

Select: [alll [None| ! Select by Type: - Question Type- ¥

Delete | Points Update Hide Question Details

O Multiple Choice: Students do not see this: Type the question here

Question Type the question here
Answer @ Right
Wrong
Still Wrong
Not Right
Select: |All| None Select by Typer - Question Type - v
Delete Paints Update Hide Question Details

«— OK

8. Keep creating questions as needed. And Press OK.
9. Select the current test and click submit

ADD TEST

Create g new test or select an existing

Create a New Test

Add an Existing Test

Click Submit to add this test. Click Caneel to quit. Cancel Submit
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10. Edit the test options

Test Name "

Enter a descri

Edit the Test |

; Edit the Test Options
Quiz 1

BA-lem Tl —omil = klm

11.Ensure Test is available. Do not select Force Completion. Set the timer if
required and set the display after and until dates. NOTE: Selecting a Display
Until date will remove the test from the students grades. Instead set a due date
and do not allow students to start after the due date.

TEST AVAILABILITY

Make available to students j:- Mo

Add a new announcement for (O Yes @ Mo
this test

] Multiple Attempts
Allow Unlimited Attempts

Number of Attempts

Score attempts using ot Graded Attemnt v

Set Timer

. ction time. Selecting this option also records completion time for this test. Students will see the timer option before they begin the test.

&0 Minutes

Auto-Submit

.:::;. OFF

©

Enter dates as mm/ddiyyyy. Time may be entered in any increment.
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12.Set due date and set that students cannot start the test after the due date.

DUE DATE

ate the ossessment is due. Optionally, do not allow students to take o test once the due dote has passed.

ibmissions are accepted after this date, but are marked Late.

01:06 PM

E Do not zllow students to start the Test if the due date has passzed.

Students will be unable to start the Test if this option is selected.

13. Set exceptions if required. This is optional and can be used if a student needs
extra time or needs to be able to write on a different date.

TEST AVAILABILITY EXCEPTIONS

users and groups to add to the excepti

Add User or Group to search for cour
f you choose to use groups, you must make the group unavailable if you do not want

Add User or Group Remave All Exceptions

NAME ATTEMPTS TIMER
90
Courtney Boisvert x
. 8 v Auto Submit .

DUE DATE

14.Choose when and how to provide students feedback if desired.

AVAILABILITY

SHOW TEST RESULTS AND FEEDBACK TO STUDENTS

they complete a test. Set up to two rules to show results and feedback. Rules occur based on the events selected. Each rule specifies when and what to show

m

Test results and feedback are available to students
dback for ea

students; such as scores, answers, and fee, ch question.

SHOW
S p
WHEN (@) aiOEzﬁloE‘R . ANSWERS (3) FEEDBACK () NCORRECT
T QUESTIONS (3)
After Submission “d (] All Answers [ Correct [] Submitted (] O

All Answers Correct Submitted

One-time View
On Specific Date

After Due Date

After Availability End Date

After Attempts are graded
o4 NTATION
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15.The default is for all the questions to be asked at once. You can change this to
one at a time and decide if students may backtrack. You can also randomize the
questions.

TEST PRESENTATION

@ All at Once

Click Submit to edit options for this test. Click Cancel to quit. Cancel Submit

Interested in more educational tools? Check out our How-To Guides at:
or email us at
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