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Senate 
Final approval 

SGC submits to Senate with 
recommendation 

 
 

Request approved 

SGC assigns responsibility to appropriate 
committee or individual to draft, revise, send 
out for consultation as required 

University Secretariat 
Final copy posted on website 

and UFVToday 
announcement sent out 

Summary Document 
requirements: 

• Explanation of how it meets the needs of the 
institution/mandate/strategic goals/SEM plan 

• Summary of consultation that occurred (i.e. 
research conducted, who was consulted, what 
feedback was received, etc.) 

After completion, the policy, with Summary 
Document, is sent back to SGC, which could 
require further consultation/revisions 

SGC is satisfied with policy and 
supporting documentation 

University Secretariat 
Initiates the request or 

review process 

Initial notification sent to 
the policy's Responsible 

Executive and office 
responsible for 
implementation 

Proponent* 
Liaises with Secretariat office to begin review and 

approval process, or request for a new policy, 
including a rationale for initiating the process using 

the policy request form 

*Could be Senate, Board, 
Administration, Senate Standing 
Committee(s), University Secretariat, 
or other members of the UFV 
community. 

Request denied 
SGC 

Reviews requests, and determines if 
consultation is required, if any 


