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MANDATE 
 
The mandate of the Pre-Check Subcommittee of the Undergraduate Education Committee (UEC) is to 
assist curriculum change proponents in achieving a smooth approval process for curriculum change 
packages. The committee checks that submissions to UEC are complete, that they adhere to 
institutional policies and guidelines, and that consultation has occurred where needed. The 
subcommittee will also flag any potential questions that may arise at Campus-Wide Consultation (CWC) 
or UEC related to the curriculum proposal. The Pre-Check Subcommittee will, at the request of 
proponents, provide guidance and examples to support revisions to curriculum packages.  

 
RESPONSIBILITIES 
 

1. Review all course and program proposals for clarity, completeness, and adherence to 
procedures, including Policy 21 Undergraduate Course and Program Approval and the Guidelines 
for Curriculum Quality. 

2. Confirm whether a change is minor or major. 

3. Determine whether proposals are consistent with current academic policies. 

4. Ensure all potentially impacted areas have been consulted. 

5. Approve minor course changes for publication in the calendar. Approve all other proposals for 
submission to CWC. 

 
PROCEDURES 
 

1. Review all course and program proposals according to the Responsibilities. 

2. Proposals requiring revision, additional information, or further consultation will be returned to the 
proponent (with a copy to Faculty Council) with a brief description of any required or suggested 
changes. Proponents may request further information or an in-person meeting to discuss any 
feedback received. Revised proposals are to be resubmitted to Faculty Council and then the UEC 
Pre-Check Subcommittee for further review. Minor editorial changes will be made at the discretion of 
the UEC Pre-Check Subcommittee and communicated to the proponent and Faculty Council.  

3. After proposals have been approved by the UEC Pre-Check Subcommittee, they will be posted to 
CWC. 

Quorum will consist of four members. The committee will meet once a month or bi-weekly as required, at 
the discretion of the committee. 
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COMPOSITION 
 
The UEC Pre-Check Subcommittee is composed of members with a variety of areas of 
expertise and each is required to review submissions from their area of specialization.  

Membership 
• One UEC Chair 
• Registrar (or designate) 
• UEC Assistant  
• UEC Faculty member*  
• UEC Advisor 
• CFO/SBC representative 
• PDQA representative 

 
* Two-year term, renewable.  
 
 
APPENDICES 
 
Membership roles infographic 


