How-To...

Download Grades from Blackboard UFV

LEARNING

Download Grades from Blackboard

This allows you to download your student grades from Blackboard if you need to keep a copy
for future records.

1. Go to Full Grade Centre

Grade Center

Meeds Grading
Full Grade Center

Assignments
Tests

2. Click Work Offline and choose Download

Work Offline Filter

Upload

Download

3. Choose the data that you want to download.
a. Full Grade Centre
i. All grades for all assignments
b. Selected Column
i. Only download the grades for the selected column
c. User Information Only
i. Do not use this, user information is stored within Banner.
4. Choose the Delimiter Type options
a. Choose Tab
b. And do not Include Hidden Information.
5. Click Submit
Click Download
7. Navigate to your Downloads Folder and open the Excel spreadsheet
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8. Click Yes on the popup that appears

Microsoft Excel x

! The file format and extension of "gc_UNIV_101_D2L_fullgc_2024-10-21-11-54-46.xls" don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?

9. Click Save As... on the yellow bar that appears at the top. Or click File = Save As
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':i:' POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the text (xt) format. To preserve these features, save it in an Excel file format. ‘ Don't show again | | Save As.. ‘
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10. Give it a distinct file name that includes the class and the semester and change the Save
as type to Excel Workbook

File name: | |

Save astyper Unicode Text

11. Click Save

Looking for more tutorials? Check out our written How-To Guides at:
https://www.ufv.ca/teaching-and-learning/Brightspace We also have video How-Tos at
video.ufv.ca and you can always email us at asktlc@ufv.ca
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